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6 August 2002

MEMORANDUM THRU Commander, Headquarters, YOUR Brigade, Eastern Region, United States Army Cadet Command, Fort  XXXX, 99999-0001

FOR Commander, Headquarters, Eastern Region Cadet Command, ATTN:  ATOE-IM, United States Army Cadet Command, Fort Knox, KY  40121-5610

SUBJECT:  Request for Computer

1.  Any University would like to purchase a Hewlett Packard desktop computer with the following specifications and with a cost of $1995.00:  (attach any quotes from vendors you have received):


a.  Pentium III, 450 MHz


b.  128 MB SDRAM


c.  10 GB Hard drive


d.  CD RW


e.  56K Modem


f.  17” Monitor


g.  Windows NT and MS Office Professional 97

2.  JUSTIFICATION.  We are authorized four computer workstations, but we currently have three.  The purchase of this computer will bring us to our authorized allocation and is necessary for office functions.

3.  FUNDING.  We will purchase this computer using our IMPAC card.  Budget POC at Fort XXXX is Mr. Smith at 999-888-7777, he has stated that necessary funding is available.

4.  Point of contact is SSG Miller at 999-888-7771.







J. JONES







LTC, AR


Professor of Military Science or Senior 

            Army Instructor

