SAFETY CHECKLIST

(For use of this form see AR 385-10)

Place Inspected:










Date:














        YES
           NO
1.  Safety Management:

a.  Has the commander appointed, on orders, a safety officer (O-1or above or GS-07 civilian) and NCO      ______    ______

(E-6 or above) to administer the safety program?  (AR 385-10 and TRADOC Reg 385-2)


b.  Are all appropriate safety regulations on hand to include, but not limited to, AR 385-10, AR 385-40,      ______    ______

AR 385-55, AR 420-90, AR 672-74, AR 672-5-1, TRADOC Reg 385-2. And CC Reg 145-3. Ch 5.?


c.  Has the commander established local standing operating procedures (SOP)? (AR 385-10 and                  ______    ______

TRADOC Reg 385-2)


d.  Does the unit have an emergency and disaster preparedness plan to respond to both natural or                 ______    ______

manmade calamities? (TRADOC Reg 385-2)


e.  Are safety standards and performance objectives included in OER support forms (for officers) or            ______    ______

performance plans (civilians) for unit safety representatives? (AR 385-10)


f.  Have work orders been submitted to correct safety deficiencies within occupied facilities?                       ______    ______


g.  Are commanders and/or designated representatives conducting annual facility safety inspections in        ______    ______

conjunction with operational visits? (AR 385-10 and TRADOC Reg 385-2)


h.  Do all unit personnel receive a safety and occupational health briefing within 72 hours upon arrival        ______    ______

to the organization? (AR 385-10 and TRADOC Reg 385-2)


i.  Risk Assessment completed IAW CC Reg 145-3 and maintained on file.

2.  Accident Reporting and Records:

a.  Has the commander included Class A or B pre-accident directives in the unit’s safety SOP?                    ______    ______

(AR 385-40 and TRADOC Reg 385-2)


b.  Are all accidents (recordable and non-recordable) reported and processed to the HQ’s CC Safety            ______    ______

Office, and copies maintained at the battalion? (AR 385-40)


c.  Is DA Form 285 (U.S. Army Accident Report) being safeguarded from use in reports of survey,             ______    ______

line-of-duty investigations, evaluation boards, etc… (AR 385-40)


d.  Are photocopies of DOL Form CA 1 (Federal Employees Notification of Traumatic Injury and              ______    ______

Claim for Continuation of Pay/Compensation) for CC Department of the Army civilians injured on the job 

(other than Government Vehicle injury) sent to the HQ’s CC Safety Office? (TRADOC Reg 385-2)


e.  Does the unit safety officer and NCO monitor the unit’s accident record to identify trends and                ______    ______

accidental causation factors?


f.  Are accidental countermeasures developed to reduce the accidental trends and at-fault GOV                   ______    ______

accidents  experienced by the unit? (TRADOC Reg 385-2)

3.  Motor Vehicle Accident Prevention:

a.  Do all operators of GOV possess a valid state driver’s license? (AR 385-55)                                             ______    ______


b.  Is required training (refresher and remedial courses) being conducted?  (TRADOC Reg 385-2)               ______    ______


c.  Have procedures been established to identify and counsel personnel who have had at-fault accidents      ______    ______

or committed major traffic offenses? (AR 385-55)


d.  Is the use of seat belts for vehicle operators and passengers enforced? (385-55)                                        ______    ______

e.  Is DA Form 348 (Equipment Operator’s Qualification Record (Except Aircraft) being maintained in       ______    ______

accordance with FM 55-30 and AR 600-55?  Are traffic violations and accidents noted? 


f.  Does each vehicle have a highway warning kit? (AR 385-55) 



             ______    ______


g.  Is winter driver training conducted and documented? (AR 600-55 and TRADOC Reg 385-2)                  ______    ______


h.  Do commanders take administrative action for irresponsible and reckless drivers (suspension or              ______    ______

revoke)? (AR 190-5)


i.  Does the unit conduct driving while impaired (DWI) prevention and seat belt education awareness          ______    ______

campaigns (briefings and/or videotapes)? (AR 385-55)





























YES          NO

4.  Safety Awards:

a.  Does the unit submit safety awards IAW host support installation guidelines? (TRADOC Reg 385-2)     ______    ______

Fire Prevention and Protection:

a.  Electrical Checklist: 








             ______    ______


(1)  Are cords and plugs in good condition?






             ______    ______


(2)  Are light bulbs clear of combustible materials?





             ______    ______


(3)  Is electrical equipment in good working condition?




             ______    ______


(4)  Are electrical switches, switch panels, and control boxes accessible?


             ______    ______


(5)  Are personnel trained in the proper use of the fire extinguisher? (AR 420-90)

             ______    ______


b.  Fire Emergency Checklist:







             ______    ______


(1)  Does facility have a designated fire warden? (AR 420-90 and TRADOC Reg 385-2)

             ______    ______


(2)  Is the fire emergency evacuation plan annotated with the locations of fire extinguishers, alarm
             ______    ______


      boxes, and exits?


(3)  Is the fire emergency evacuation plan being reviewed annually to keep it up to date and effective?        ______    ______


       Are employees informed of changes made to the plan? (29 CFR 1910.38)


(4)  Are fire department and emergency telephone numbers posted on or within sight of each telephone      ______    ______


       when 911 is not available? (29 CFR 1910.165.)


c.  Office Safety and Housekeeping:






             ______    ______


(1)  Are aisles, doorways, and exits free of obstructions? (29 CFR 1910.22 and 1910.36)

             ______    ______


(2)  Are all exits properly marked and adequately lighted? (29 CFR 1910.37)


             ______    ______


(3)  Are the areas around heat sources clear of debris? (29 CFR 1910.38)


             ______    ______


(4)  Are cords in walkways covered by runners?





             ______    ______


(5)  Is furniture in safe condition?







             ______    ______


(6)  Are stools and ladders sturdy? (29 CFR 1910.25)





             ______    ______


(7)  Are flammable materials properly stored?  (29 CFR 1910.106)



             ______    ______

(8)  Are personnel familiar with basic first aid procedures? (929 CFR 1910.151)


             ______    ______


(9)  Do personnel know whom to call in case of an emergency? (29 CFR 1910.151)

             ______    ______


(10) Are “Designated Smoking “ and “No Smoking” signs properly posted and clearly visible?
             ______    ______


(11)  Are smoking restrictions strictly enforced?





             ______    ______

Safety Awareness and Education: 


a.  Does the unit conduct safety briefings and training?  Documented by training schedule or roster?            ______    ______


    (TRADOC Reg 385-2)


b.  Are posters and operational warning signs used to motivate safe behavior via bulletin boards?                 ______    ______

     (TRADOC Reg 385-2)


c.  Have unit safety representatives attended a local safety officers management course and/or completed    ______    ______

the Army’s Unit Safety Management Correspondence Course? (AR 385-10 and TRADOC 385-2)


d.  Is seasonal safety training conducted in accordance with TRADOC Reg 385-2?

             ______    ______
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