Information Required to Order Flowers or Fruit Baskets:

CWF provides floral arrangements or other memorials totaling $35.00 upon the death of an employee or a member of his or her immediate family (spouse, parent, step-parent, legal guardian, brother or sister, step-brother or step-sister, children, step-children, and legally adopted children).

Only a Primary CWF Representative or Alternate CWF Representative can call in an order.  Call Procurement, Deana or Lorna  4-7977/7583.  They will need the following information:

Name of Employee: _______________________________________________________

Where does the individual work: _____________________________________________

Name of deceased: ________________________________________________________

Relationship to employee: __________________________________________________

Any other relatives working on post: _________________________________________

Name of Funeral Home: ____________________________________________________

Address of Funeral Home: __________________________________________________

Telephone number of Funeral Home: _________________________________________

Date of Funeral: __________________________________________________________

Address and telephone number where to send donation if it is not to be delivered to the Funeral Home (Employee’s home):  __________________________________________

Whose name do you want on the card:  (“Your Office”, “Co-worker & Friends”): ______

________________________________________________________________________

Choice of “Donation”  (CWF will only send one per family, ever if more than one employee is related to the deceased). 

Flowers:    (Live), (Planter), (Silk, any special color): ____________________________

Fruit Basket: ____________________________________________________________

Charitable Contribution to an Organization:  (Need name, address and telephone number of the organization): _______________________________________________________

