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JUMS BASICS FOR SUBMITTING SY 04-05 REPORTS

A.  TUTORIAL 
      1.  JUMS installation process provided the option of adding a tutorial to your computer’s hard drive – located at C:\JUMS HOW TO\SlideShow.exe.  (The tutorial can also be accessed directly from the JUMS installation disk (same folder and file name) if it is not available on your hard drive.)  
      2.  If you are having problems understanding and working with JUMS, this is the place to start!!

B.  JUMS CURRENT VERSION

      1.  The JUMS CD sent out in April 2003 was Version 3.0.5.  The latest JUMS patch on the web portal (under “Automation” link) upgrades it to Version 3.1.3 (Patch 9).  To check for the version and patch number you have installed, open JUMS and click on “Help” then select “About JUMS.”

      2.  Version 3.1.3 includes some important upgrades for the enrollment report.  Be sure to have this latest patch installed before you submit your official opening reports.

      3.  JUMS update patches are planned quarterly and will include any needed corrections or improvements that have been requested (and approved by Cadet Command) since the previous patch.  Recommendations may be sent at any time to jumshelp@usacc.army.mil.
C.  REPORTS DUE FROM JUMS TO JCIMS 

      (TEST REPORTS DUE NLT 14 SEP; FINAL REPORTS DUE NLT 10 OCT)
      1.  Open Enrollment Report

      2.  Graduation Report 
      3.  Unit and School Information 

      4.  America’s Promise Report

      These reports may be accessed from the JUMS main page by clicking on Reports, then Unit. 

D.  DETAILED NOTES
      1.  Open Enrollment Report (JUMS – Reports – Unit – ENROLLMENT)

a. Not all fields in the cadet records have to be filled in by the suspense date.  The only fields that are required for the enrollment report are:  Name, Gender, Race, Status, School Year, Type, LET Level.
b. Your cadet enrollment and ethnic data are counted automatically from the records entered in the JUMS database.  The report only counts the “Active” cadet status.  You cannot edit the cadet numbers in the report; you can only add, change status, or delete records in the database to change the report numbers for enrolled cadets.
c. School enrollment and ethnic data numbers must be typed (entered from keyboard) into the report.  Ensure that the entire school enrollment is accounted for in the school ethnic data (the two totals must match).  If school ethnic data is unavailable to you, enter at least the known breakout (from your cadet data).  For the remaining number, either estimate or enter an appropriate number in the Unknown (Unavailable)/Other category.

d. If yours is a block-scheduled school that completes a LET level in one semester (half school year), be sure to enter your projected numbers for the Spring term (click on the “Second Semester” tab of the JUMS enrollment report).  If you do not see a “Second Semester” tab, you must exit the report and go back to the Setup Unit screen from the main page.  Select from the drop-down choices to reflect the appropriate LET level completion category (half year or full year).
      2.  Graduation Report (JUMS – Reports – Unit – INTENTIONS OF GRADUATES)

a. Shortened to “Graduation Report” on JCIMS screen.  Listed in JUMS as “Intentions of Graduates” Report.  (Previously known as “Disposition of Graduates” Report.)


b. Submit this report with information on your 2004 graduates (last year's Seniors).
      3.  Unit and School Information (JUMS – Reports – Unit – UNIT SCHOOL INFORMATION)
a. Report is taken from the data you enter in the JUMS “Setup – School” and “Setup –Unit” screens.  Be sure to review and update that information, as it will be automatically uploaded with your enrollment report. 
b. Setup – School.  Complete/update information at School tab, Superintendent tab, Principal tab, and Academic Credit tab.  The Academic Credit information provides the basis for the Education Credit by State/School Report required by CCR 145-2.
c. Setup – Unit.  Complete/update information on JROTC specific information.  Click on the “Staff” tab to enter/update information on JROTC personnel at your unit.  (Note:  The Staff data at this tab should not include your cadet staff, only the instructors and support personnel, such as the Military Property Custodian.)
      4.  America’s Promise Report (JUMS – Reports – Unit – AMERICAS PROMISE)

a. This report is to be submitted each year with your Unit Report to provide a rollup of your community service and Service Learning project statistics.   (Information should already be filled in if you used JUMS to submit your Unit Report for SY 03-04.)  
b. If not already filled in, complete the blocks with the information on hours, students, instructors, partnered organizations, and success stories for your SY 03-04 community service and Service Learning projects from your Unit Report.
E.  JUMS HELP
The Help feature of the JUMS program is quite detailed and should be able to answer most questions.  The “JUMS Tips” link on the JROTC web portal (under the “Automation” link) also provides answers to the most commonly asked questions presented to the JUMS Help Desk. 

